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ABA Surveying Prevention & Control of Bribery, Fraud 
and Malpractice and Compliance with Competition Law 

Policy 
 
 
 
ABA Surveying Ltd is committed to promoting and maintaining the highest standards of integrity, transparency and professionalism 
in all our business activities.   This Policy is designed to preserve these values, so all business decisions remain objective, compliant 
and uphold the integrity of the Company. 
 
ABA Surveying takes its approach towards the prevention and control of bribery and corruption, fraud, malpractice and compliance 
with Competition Law very seriously.  
 

Definitions 
 
Bribery : generally, giving someone a financial or other advantage to encourage that person to perform their functions or activities 
improperly or, to reward that person for having already done so.  For example, seeking to influence a decision maker by giving some 
kind of extra benefit to that decision maker, rather than what legitimately can be offered, as part of a tender process. 
 
Fraud : generally, any deliberate omission, concealment or misinterpretation of information, or the false or deceptive presentation of 
information or circumstances in order to secure unlawful gain 
 
Corruption and malpractice are closely related, but,  
Corruption involves the deliberate abuse of entrusted power for personal gain, which is almost always intentional and illegal, whilst. 
Malpractice, oppositely, refers to professional misconduct, negligence, or failure to meet expected standards, which can occur 
unintentionally through incompetence or poor judgment. 
 
Compliance with Competition Law requires companies to compete against each other freely and fairly across their field of work.  
Anti-competitive behaviour between two or more businesses (a cartel) prevents, restricts or distorts fair and free competition and all 
such practices are illegal. 
 

Legislation 
 
All staff, contractors and third parties acting for the Company must be aware of, understand and commit to their responsibilities 
under all UK legislation on which this policy is based.  
 
The Bribery Act 2010, which came into force on 1st July 2011 and applies to companies’ conduct in the UK and internationally.  It 
also applies to individuals’ compliance too.  
  
The Bribery Act contains four main offences: 
 

• An offence of active bribery, which prohibits giving, promising or offering a bribe.  It applies to both the private and public 
sectors. 

• An offence of passive bribery, which prohibits requesting, agreeing to receive or accepting a bribe.  It applies to both the 
private and public sectors. 

• An offence of bribing a foreign public official. 

• An offence, known as the corporate offence, which is committed by a commercial organisation, where an associated person 
performing services on the Organisation’s behalf (e.g. an employee or associated person) pays a bribe to obtain or retain a 
business advantage for the organisation.  Notably, it introduces a strict liability offence for all companies and partnerships of 
failing to prevent bribery.  

 
The Bribery Act does not distinguish between the public and private sectors and has a very wide geographical application e.g. an 
offence can be committed where no relevant acts take place in the UK. 
 
Failure to adhere to The Bribery Act will incur considerable penalties/fines as well as substantial reputational damage. 
 
The Fraud Act (2006) is an Act of Parliament of the United Kingdom affecting England, Wales and Northern Ireland. It excludes 
Scotland, which relies on common law. Fraud involves intentional deception to secure unlawful gain and under the Act the three 
main categories of prosecution are: 

• Fraud by Abuse of Position: This applies if someone holds a position in which they are expected to safeguard financial 
interests, but instead dishonestly abuses that position to make a gain or cause a loss to another. 

• Fraud by False Representation: Intentionally deceiving someone to make a gain or cause financial loss. 
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• Fraud by Failing to Disclose Information: Dishonestly concealing information when under a legal duty to disclose it. 
 
The Fraud Act 2006 covers many forms of malpractice and corruption, particularly through its offense of "fraud by abuse of 
position". However, dedicated, severe acts of corruption (such as paying or receiving bribes) are primarily prosecuted under the 
Bribery Act  2011. 
 
Under the UK Fraud Act 2006, the current maximum penalty for the primary fraud offences (false representation, failing to disclose 
information, and abuse of position) is up to 10 years in prison, an unlimited fine, or both. 
 
The Competition Act 1998 is primarily enforced by the Competition and Marketing Authority (CMA).  
 
Competition law prohibits agreements between two or more businesses (cartels) that prevent, restrict or distort competition. 
 
The three main categories of anti-competitive behaviour are anti-competitive agreements, abuse of a dominant position, and 
unlawful mergers or acquisitions. These practices undermine a free market and can trigger severe penalties from regulatory 
bodies like the UK's Competition and Markets Authority. 
 
Anti-Competitive Agreements 
 
Competitors operating at the same level of the supply chain might conspire together to bypass natural market forces. These are 
often called cartels and include: 

• Price-fixing: Businesses agree to charge the same price, impose minimum price floors, or coordinate discounts. 

• Market sharing/allocation: Competitors agree to divide up territories, customers, or product lines to avoid competing with 
one another. 

• Bid rigging: Bidders collude on tenders and contracts, agreeing beforehand on who will submit the winning bid and at what 
price. 

• Labour market collusion: Wage-fixing, no-poaching agreements, and sharing sensitive hiring information among 
employers to artificially suppress wages.  

 
Abuse of a Dominant Position 
 
When a business holds significant market power, it is prohibited from using that size to exclude rivals or exploit customers. Common 
abuses include:  

• Predatory pricing: Temporarily setting prices extremely low—sometimes below the cost of production—specifically to 
drive weaker competitors out of business. 

• Tying and bundling: Forcing buyers to purchase an unwanted product or service to obtain the one they actually desire. 

• Exclusive dealing: Forcing retailers or distributors to only sell their products and refuse to carry competitor alternatives. 
 

Mergers and Acquisitions 
 
When large companies merge or acquire direct competitors, it can lead to a monopoly or significant reduction in market competition. 
Regulatory authorities actively review, block, or attach strict conditions to mergers if the combined entity is likely to reduce choices, 
inflate prices, or limit innovation in a specific industry. 
 
In order to prevent bribery, fraud, corruption, malpractice and anti-competitive behaviour, ABA Surveying Ltd expects all its 
employees, contractors and third parties acting for the Company to carry out their duties whilst complying with all relevant legislation 
applicable to our Prevention & Control of Bribery, Fraud, Malpractice and Compliance with Competition Law Policy and not to violate 
that legislation and this policy by partaking in any act mentioned that could result in an incident of bribery, fraud, corruption, 
malpractice or anti-competitive behaviour and the severe and likely criminal penalties that it would attract.  

 
Scope 
 
This policy sets out the Company’s position on bribery and corruption, fraud, malpractice and competition law compliance, and 
provides guidelines aimed at:  

• ensuring compliance with The Bribery Act, The Fraud Act and The Competition Act’s rules and regulations, not just within 
the UK but in any other country within which the Company may carry out its business or in relation to which its business 
may be connected, if applicable, 

• enabling employees and persons associated with the Company to understand the risks connected with bribery, fraud and 
anti-competitive behaviour, and to encourage them to be vigilant, to effectively recognise, control, prevent and report any 
wrongdoing, whether by themselves or others, 

• providing suitable and secure reporting and communication channels and ensuring that any information that is reported will 
be properly and effectively investigated and dealt with, 

https://www.gov.uk/cma
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• helping create and maintain a rigorous and effective framework for dealing with any suspected instances of bribery, 
corruption, fraud, malpractice or anti-competitive behaviours. 

This policy applies to all permanent and temporary employees of the Company.  It also applies to any individual or corporate entity 
associated with the Company or who performs functions in relation to, or for and on behalf of, the Company, including, but not 
limited to, directors, agency workers, casual workers, contractors, sub-contractors, consultants, seconded staff, agents, suppliers 
and sponsors (“associated persons”), in any capacity, and all the above are expected to adhere to the principles set out in it. 
 

Policy Statement 
 
All employees and associated persons are required to always: 

• comply with any anti-bribery, anti-corruption, anti-fraud and anti-competition legislation that applies in any jurisdiction in any 
part of the world in which they might be expected to conduct business for the Company 

• act honestly, responsibly and with integrity 

• safeguard and uphold the Company’s core values by operating in an ethical, professional and lawful manner. 

The Company expressly prohibits any person employed by or associated with it from offering, promising or giving any financial or 
other advantage to another person where it is intended that the advantage will bring about improper performance by another person 
of a relevant function or activity, or, that the advantage will reward such improper performance.  
 
The Company forbids any person employed by or associated with it from offering, promising or giving any financial or other 
advantage to another person where it is believed that the acceptance of the advantage offered, promised or given in itself constitutes 
the improper performance of a relevant function or activity. 
 
The Company prohibits any person employed by or associated with it from requesting, agreeing to receive or receiving any financial 
or other advantage with the intention that a relevant function should be performed improperly as a result of the advantage or as a 
reward for performing the relevant function improperly. 
 
The improper performance of a relevant function in anticipation of receiving financial or other advantage is also prohibited.   
(Relevant functions and activities are any function of a public nature, any activity connected with the business, any activity performed 
in the course of a person’s employment and any activity performed by or on behalf of a body of persons where the person 
performing that function or activity is expected to perform it impartially, in good faith, or, is in a position of trust by virtue of performing 
it.) 
 
The Company prohibits the bribing of foreign public officials in order to obtain or retain business or an advantage in the conduct of 
the Company’s business. 
 
Bribery of any kind is strictly prohibited.  
 
The Company recognises that industry practices may vary from country to country or from culture to culture. What is considered 
unacceptable in one place may be normal or usual practice in another. Nevertheless, a strict adherence to the guidelines set out in 
this policy is expected of all employees and associated persons at all times.  
 
Fraud of any kind is strictly prohibited. 
 
Any infringement of Competition Law is strictly prohibited. 
 
If in doubt as to what might amount to bribery, fraud, malpractice or anti-competitive behaviour, or, what might constitute a breach of 
this Policy, contact the Managing Director or any other member of Senior Management. 

 
Gifts and Corporate Hospitality 
 
One of the easiest ways that a Company and/or it’s staff can breach bribery, fraud or anti-competitive laws is through unlawful 
offering and receiving of gifts and corporate hospitality outside accepted boundaries.  All staff must be vigilant and adhere to this 
policy and comply with the following procedures to ensure a breach does not occur and what to do should it be suspected. 
 
Legislation, regulation and best practice make it essential that all gifts and hospitality are proportional, recorded (whether accepted 
or declined), reviewed and kept transparent, with explicit prohibitions on cash gifts, luxury items or gifts offered during sensitive 
business activities such as tenders or contract renewals. 
 
Therefore, the Company expressly prohibits the giving and receiving of business gifts from third parties, any corporate hospitality 
offered to or received from third parties and gifts from clients/suppliers where the intention in doing so is to receive or confer an 
advantage in return for that gifting or receiving of that hospitality, promotional or other business expenditure. This forms part of the 
Company’s zero tolerance policy towards bribery, corruption, fraud and anti-competitive behaviour. 
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General Principles - gifts and corporate hospitality 
 

• Employees must not accept gifts or hospitality that could influence, or be perceived to influence, any business activity or 
decisions. 

• Acceptable gifts are limited to small tokens of appreciation, typically not exceeding £50 value per gift or £200 gift value in total 
from one source per year. 

• Promotional items of nominal value, e.g. pens, calendars, are generally acceptable. 

• Cash gifts, luxury items, or gifts during sensitive business activities, e.g. tenders, are strictly prohibited. 
 
Disclosure and record keeping 
 

• All gifts and hospitality, whether accepted or declined, either being offered to the Company and its representatives, or, being 
offered by the Company and its representatives, must be reported to the Managing Director, or a member of senior 
management, immediately and recorded in the Company’s Gifts and Corporate Hospitality Register within three working 
days of offer. 

• Details to be recorded must include the nature and value of the gift, the identity of the sender and the reason for acceptance or 
refusal. 

• Failure to report any gifts and hospitality, either received or offered, constitutes a disciplinary offence and may be treated as 

gross misconduct. 

Handling significant gifts or potential bribes 
 

• Gifts exceeding the acceptable threshold must be politely declined or returned at once,  

• If a gift is suspected to be a bribe or inducement, it must be escalated to the Managing Director for appropriate investigation and 
action. 

• In exceptional circumstances, e.g. cultural reasons, acceptance may be permitted but must still be reported and recorded in the 
Gifts and Corporate Hospitality Register within 3 days of offer so review and a decision on whether it fulfills appropriate 
acceptance by the Managing Director can be given in such a case. 

 
Sharing and distribution 
 
If an acceptable gift or offer of corporate hospitality is offered, unless explicitly stated as a personal reward, all gifts are deemed 
property of the Company and may be shared among staff as appropriate. 

 
Facilitation Payments 

 
Any payment or gift to a public official or other person to secure or accelerate the prompt or proper performance of a routine 
government procedure or process, otherwise known as a “facilitation payment”, is illegal and strictly prohibited as it is a bribe. 
Facilitation payments are not commonly paid in the UK, but they are common in some other jurisdictions.  Any member of staff or 
associated persons placed under pressure to make a facilitation payment must contact the Managing Director immediately to report 
it, so investigation and action can be taken to prevent the Company being involved in any unlawful behaviour. 

Donations 

All charitable donations must be made without expectation of any reward. 

All charitable donations through the Company must be acknowledged and agreed by the Managing Director before being given and 
liaison with the Company’s Bookkeeper much be made in order to facilitate payment of the donation and for it to be recorded fully in 
the Company Accounts by the Company’s Bookkeeper directly.   

The Company expressly forbids the making of charitable donations where the purpose of the donation is to secure an advantage. 

Responsibilities and Reporting Procedure 

It is the contractual duty and responsibility of all ABA Surveying Ltd employees and associated persons to take all necessary steps 
to ensure compliance with this Policy and to prevent, detect and report to the Managing Director, immediately, any knowledge of, 
incidences or suspected incidences of bribery, corruption, fraud and anti-competitive behaviour (e.g. regarding plans to offer, or, to 
be offered, or, promise, or, give a bribe, or, to request, agree to receive, or ,accept a bribe, request to form a cartel, or, participate in 
any fraudulent act  or anti-competitive behaviour) in connection with the business of the Company and to be alert to any possibility of 
this occurring whilst undertaking their job roles.   
 
It must be noted that the duty to prevent, detect and report any suspicion of or incident of bribery, corruption, fraud any potential 
risks rests not only with the Company but applies equally to individual employees and associated persons.    For the avoidance of 

doubt, this includes reporting your own wrongdoing    
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The Company encourages all employees and associated persons to be vigilant and to report to any unlawful conduct, suspicions or 
concerns promptly and without undue delay so that investigations may proceed and any action can be taken expeditiously.  

In the event that you wish to report an instance or suspected instance of bribery, corruption, fraud, malpractice or anti-competitive 
behaviour, you should speak directly to or communicate with the Managing Director, or a member of Senior Management, 
depending on who you feel able to speak to, urgently.  Alternatively, you can follow the steps set out on the Company’s Bribery & 
Corruption, Fraud, Malpractice and Anti-Competitive Behaviour Report Form (QPF034) to lodge your report. Blank Bribery & 
Corruption, Fraud, Malpractice and Anti-Competitive Behaviour Report Forms (QPF034) are available on the Staff 
noticeboard or Admin noticeboard or can be downloaded from Shared Drive: Admin: Health & Safety:   ABA Rail H&S - 
4Rail: Forms: QPF034 Bribery etc. Report Form and the form is also given at the end of this Policy. 

Confidentiality will be maintained during the investigation to the extent that this is practical and appropriate in the circumstances. 
However, concerns can be reported anonymously to the Managing Director, via a completed QPF034 form or written communication 
marked ‘private and confidential addressee only’ and posted to arrive externally or left on the Managing Director’s desk. The 
Company is committed to taking appropriate action against bribery, corruption, fraud and anti-competitive behaviour, and this could 
include either reporting the matter to an appropriate external Government department, regulatory agency or the police and/or taking 
internal disciplinary action against relevant employees and/or terminating contracts with associated persons.   

The Company will support anyone who raises genuine concerns in good faith under this Policy, even if they turn out to be mistaken.  
ABA Surveying Ltd is committed to ensuring nobody is treated unfairly or in any detrimental manner as a result of refusing to take 
part in bribery or corruption, or because of reporting in good faith their suspicion that an actual or potential bribery or corruption 
offence has taken place or may take place in the future. 

The following is a non-exhaustive list of possible issues which raise bribery concerns and which you should report in accordance 
with the reporting procedure set out above: 

• a third party insists on receiving a commission or fee before committing to signing a contract with the Company, or carrying 
out a government function or process for the Company 

• a third party requests payment in cash, or refuses to sign a formal commission or fee agreement, or to provide an invoice or 
receipt for a payment made 

• a third party requests an unexpected additional commission or fee to facilitate a service 

• a third party demands lavish, extraordinary or excessive gifts or hospitality before commencing or continuing contractual 
negotiations or provision of services 

• you are offered an unusually lavish, extraordinary or excessive gift or hospitality by a third party 

• you receive an invoice from a third party that appears to be non-standard or extraordinary 

• the Company is invoiced for a commission or fee payment that appears large given the service stated to have been 
provided. 

Record Keeping 

All accounts, receipts, invoices and other documents and records relating to dealings with third parties must be prepared and 
maintained with strict accuracy and completeness. No accounts must be kept “off the record” to facilitate or conceal improper 
payments, with a record of all business/promotional gifts, hospitality or other business expenditure made (and received) kept 
(including cost and reason for the gift, hospitality and/or business expenditure) in the Gifts and Corporate Hospitality Register, which 
will be regularly monitored and reviewed. 
 

Sanctions for Breach 

The Company treats breaches of this Policy very seriously and will investigate any potential breach in accordance with disciplinary 
procedures.  Depending on the gravity of the offence, it may be treated as gross misconduct and could render the employee liable to 
summary dismissal and further penalties.   

As far as associated persons are concerned, a breach of the Company’s Prevention & Control of Bribery, Fraud, Malpractice and 
Compliance with Competition Law Policy could lead to the suspension or termination of any relevant contract, sub-contract or other 
agreement and depending on the severity of the offence may also result in further penalties being incurred.  

provide regular reports in this regard to the Directors of the Company who have overall responsibility for ensuring this Policy 
complies with the Company’s legal and ethical obligations.   
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Communication and Training 

The Company will provide training to all employees to help them understand their duties and responsibilities under this Policy and 
the procedures they need to follow in order to comply with it.   We regularly communicate policies and procedures to employees and 
associated persons to continue to enforce awareness and understanding and help deter any unlawful practices by making clear the 
basis on which the Company does business. 
 
A copy of this Policy is included in the Company’s stable of regularly reviewed policies (available electronically and as a hard copy in 
the office). Changes to the policy and procedures will be communicated to staff in an appropriate manner (e.g. briefings, yearly staff 
refreshers, inductions) with reissue of the updated policy to staff for their personal files and reference.  All staff are expected to 
familiarise themselves with the Company’s Prevention & Control of Bribery, Fraud, Malpractice & Compliance with Competition Law 
Policy and sign any briefing regarding issue and updates, as confirmation that they have read, understood their obligations and will 
comply with the Policy. The Company’s zero tolerance approach to bribery, corruption, fraud and compliance with competition law 
will also be communicated to all business partners at the outset of any business relationship with them and revisited as appropriate 
thereafter. 

Failure to Prevent Bribery, Corruption, Fraud and Anti-Competitive Behaviour 

The Company, its employees and representatives must at all times be alert to bribery, corruption, fraud and anti-competitive 
behaviour and take actions to prevent it happening. 

If an offence is committed by a commercial organisation, where an associated person performing services on the organisation’s 
behalf (e.g. an employee) pays a bribe to obtain or retain a business advantage for them, then that organisation becomes liable for 
the offence of failing to prevent bribery.  

However, a commercial organisation will have a full defence if it can show that it has procedures in place to prevent bribery and that 
these comply with the six principles set out by the Government: 

Proportionate procedures: the procedures should be proportionate to the bribery risks it faces and the nature, scale and 
complexity of its business activities.  

Top level commitment:  The Company’s Senior Management are committed to preventing bribery by persons associated with it 
and adopt a culture where bribery is unacceptable. 

Risk assessment:  Research has been entered into regarding the markets the Company operate in and the people it deals with and 
the bribery risks that might be presented, especially if entering into new business arrangements, new markets or new sectors. 
Bribery Risk Assessments will be performed on a regular basis to identify any risks that may be of concern for the Comp. (ABA 
Surveying Ltd QPF036 – Bribery Risk Assessment Form) 

Due diligence: Performing proportionate due diligence in order to know exactly who we are dealing with can help to us from taking 
on people who might be less than trustworthy, especially in respect of persons who perform or will perform services for or on behalf 
of the Company.  

As part of due diligence to comply with Competition Law, the Company monitors its competitors: to assess if they are:  direct, 
indirect, replacement or potential competitors, as the type is essential for identifying threats, evaluating our market position and 
identifying effective business strategies.  

Direct competitors are companies that offer virtually the same product or service to the same target audience. They compete for the 
exact same market share and solve customer problems in the same way.  

Indirect competitors target the same customer needs or solve the same problem as we do, but they use different products, 
approaches, or business models.  While they operate in a different category, they capture potential revenue by offering an 
alternative solution.  

Replacement competitors, also known as substitute competitors, are businesses offering alternative solutions that can entirely 
eliminate the need for our specific product or service as they offer alternatives or technologies that provide a completely different 
way for a customer to achieve their ultimate goal.  

Potential competitors (or future competitors) do not currently compete in our specific market, but they are positioned to enter it. They 
usually possess the resources, technology, or adjacent customer base to move into our space if they choose to.  

Failure to prevent any unlawful behaviour could mean the Company and individual employees and representatives being subject to 
significant fines, criminal penalties, Company disqualifications, reputational damage and dismissal for gross misconduct. 

Monitoring Compliance and Review 

The Managing Director has lead responsibility for ensuring compliance with this Policy and will review its contents and the Gifts and 
Corporate Hospitality Register on a regular basis.  
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The Managing Director will be responsible for monitoring effectiveness and will provide regular reports in this regard to the Directors 
of the Company who have overall responsibility for ensuring this Policy complies with the Company’s legal and ethical obligations in 
order to prevent and control bribery, corruption, fraud, malpractice and anti-competitive behaviour. 

Risk assessments, policies, procedures, hospitality and gifts registers, etc will be monitored and reviewed regularly to keep pace 
with any changes in legislation and address any bribery, corruption, fraud and anti-competition risks that could arise, when, for 
example, new markets are entered, and to identify any concerning trends that may require preventative intervention and definitive 
actions. 

Summary 

 
It is not acceptable, at all, for any member ABA Surveying Ltd staff or representatives to: 
 
give, promise to give, or offer, a payment, gift or hospitality with the expectation or hope that a business advantage will be received, 
or, to reward a business advantage already given, or to accept a payment, gift or hospitality from a third party that is known or 
suspected to be offered or provided with the expectation that it will obtain a business advantage for them or to act fraudulently or in 
an anti-competitive manner in any Company business dealings. 
 
The Company and any employees or representatives operating under the Company’s remit will abide by this Policy at all times and 
in compliance and adherence to all relevant legislation, rules and regulations. 
  
ABA Surveying Ltd will perform due diligence to ensure any business dealings uphold our policy values and will not do business with 
entities that do not.  
  
The Company will maintain processes, procedures and records that limit the risk of direct or indirect bribery and corruption, fraud 
and anti-competitive behaviour.  
 
The Policy will be communicated to all staff and reviewed annually and updated and reissued as and when necessary. 
 
 
 

 
 

 
Signed 

 

Job Title Managing Director  - Alan Barrow 

Date 13.7.2026 

Document No. POL/17/2026 Ver 19.2 
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BRIBERY & CORRUPTION, FRAUD, 
MALPRACTICE AND ANTI-COMPETITIVE 

BEHAVIOUR REPORT FORM 

QPF034 

 
 
 

CONFIDENTIAL ONCE COMPLETED 
 
 
 
This form is for you to report any incident, or suspected incident, of bribery, corruption, fraud, malpractice and anti-competitive 
behaviour that may arise during the course of your employment with, or, engagement by the Company, whether in the UK or 
abroad. All incidents, and suspected incidents, of bribery should be reported to the Managing Director or member of Senior 
Management (as appropriat) immediately, using this form (or if anonymously via post directly to the Managing Director marked 
Private and Confidential addressee only – in both cases. Any report that you make will be treated promptly and investigated and 
actions taken  or escaclated as appropriate.  Confidentiality will be maintained during that investigation to the extent that this is 
practical and appropriate in the circumstances. 
 
This form should be used by all permanent and temporary employees of the Company and by anyone else who performs a function 
in relation to, or, for and on behalf of the Company, including but not limited to: directors, agency workers, casual workers, 
contractors, sub-contractors, consultants, seconded staff, agents, suppliers and sponsors (‘associated persons’). 
 
Please refer to the Company’s Prevention & Control of Bribery, Fraud, Malpractice & Compliance with Competition Law Policy for 
further information on reporting.  
 
For the avoidance of doubt, this includes reporting your own wrongdoing. 
 
As soon as you suspect, witness or have knowledge of an incident of bribery, corruption, fraud or anti-competitive behaviour, it must 
be reported to the Managing Director or a member of Company Senior Management, or, your designated Senior Company contact 
if you are an associated person e.g. agency worker, contractor, sub-contractor, supplier,  in a sealed envelope marked “Private and 
Confidential addressee only”.    Alternatively, it can be attached to an e-mail which is marked as “confidential” in the subject line, 
ensuring you have the correct email address of the person you wish to send it to before sending.  

All reports will be treated with the utmost confidentiality and will be immediately investigated. However, concerns can always be 
reported anonymously to the Managing Director by filling in this form or sending a written or typed letter by post or by being placed 
on the Managing Director’s desk.  

 
The Company will support anyone who raises genuine concerns in good faith under the terms of its Prevention & Control of  
Bribery, Fraud, Malpractice and Compliance with Competition Law Policy, even if they turn out to be mistaken. 
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CONFIDENTIAL ONCE COMPLETED 
 

Name, job role and contact details of employee or 

associated person making the report   

 

 

Please give full details of the incident or suspected 

incident of bribery, corruption, fraud, malpractice or 

anti-competitive behaviour, including relevant dates, 

times, locations, what the incident consisted of and 

the names and identities of all those involved: 

 

 

Please give the names and contact details of any 

other individuals who may have been involved in the 

incident or suspected incident, or attempted incident, 

including any witnesses: 

 

 

 

Please provide any other information that you think 

may be relevant for the purposes of the Company’s 

investigation: 

 

 

 
I declare that the information I have given on this form is correct. I understand that it is a disciplinary offence to provide false 
information on this form or to fail to report an incident or suspected incident of bribery, corruption, fraud, malpractice or anti-
competitive behaviour (or, if an agency worker, contractor or consultant, providing false information on this form or failing to report 
an incident or suspected incident  may result in any placement or contract with the Company being terminated). 
 

Signed:  ..................................................... …………………. 

 

Date:  ......................................................... ………………….  

For completion by the Company: 

Date form received by the Company 

 

 

Name and Job Title of Recipient of Report Form 

 

 

Signed 

 

 

Date 

 

 

 


